KIRMS Access Request
For External Self Service Web Application


Do not return this request as a PDF.

Request Type:		NEW		UPDATE		DELETE

[bookmark: Text111][bookmark: Text2]Requestor Name:  (First)     	(Last)     

[bookmark: Text6][bookmark: Text7]Requestor Phone:      	 E-Mail:     

[bookmark: Text3]List all Agency #s or GL #s to be accessed:      

Department Name:      

Your Supervisor’s Name:      	

Supervisor’s Phone: 	Supervisor’s E-Mail:     
Access Type:  Check appropriate box(es):   
     Accounting                                                            	 
[bookmark: Check8]|_|    Receive email for monthly invoice and view invoices         		                                 
           
      Telecom                                                                  			 
[bookmark: Check9]|_|   Create and track work orders       

  
If you replaced someone and their KIRMS access needs to be removed, what was their name?           

If you were a KIRMS user at another agency and that logon needs to be deactivated, what was your logon there?        

************************************************************************************************************ Please send completed request to:       KIRMS@da.ks.gov 
*************************************************************************************************************   
KIRMS staff use only:								Rev.  1/9/2013

[bookmark: Text101]Username Assigned:     

[bookmark: Text99][bookmark: Text105]Request Processed by:      		 Date:      

[bookmark: _GoBack]Grant Mpower Dialogs for ALL users.
   
Access set up Email CC list:  BAS & TSS
